
Tips for preserving evidence and information
 

You may have seen or know something that could be helpful for the Inquiry or Inquest. 

 

If possible you should try and note down anything you think may be relevant and whilst your memory is fresh. 

 

Below are some tips on keeping a record that could be legally useful.Below are some tips on keeping a record that could be legally useful.

 

But any document a witness/survivor/bereaved family member prepares is likely to be disclosable in any criminal or civil proceedings and in the 

inquest/inquiry.

 

Therefore, as a starting point, it is best to seek legal advice before preparing any such document.

For further advice or help in finding a lawyer please contact the charity INQUEST (020 7263 1111) or North Kensington Law Centre (020 8969 7473).

  

How to record evidence. 

1. Using your first language, write down in date and time order what you saw/heard, making it clear whether you saw something yourself or were 

told information by someone else, in which case identifying that person. 

2. Note the name, job title and contact details of anyone you have spoken to about this eg, police officer, key officer, volunteer, 

friends, and whether they made a note of the information you told them.

3. Try your best not to add in what people told you about what they saw or heard. Ask them to keep a record themselves and make a separate note of this.    

4. If you are worried about providing some or all of the information about what you saw or heard to anyone else, write down what your concerns are. 4. If you are worried about providing some or all of the information about what you saw or heard to anyone else, write down what your concerns are. 

5. At the bottom of the note add the time and date on which you are making the note – keep this document (hand-written or electronic) in a safe place. 

6. You can add more information to the document as you remember it but make sure you add the date when you do this.

7. If you kept any photos, recordings etc. of anything relevant make sure they are saved on to the hard drive of a device.  

Seek advice if you are not sure how to do this.

 

Do not worry about whether you think the information is of use or not.  It is important that as much information as possible is gathered from the Do not worry about whether you think the information is of use or not.  It is important that as much information as possible is gathered from the 

people who saw or heard anything either on the day of the fire or in the period before or after, including around safety concerns.

For further advice or help in finding a lawyer please contact the charity INQUEST (020 7263 1111) or North Kensington Law Centre (020 8969 7473).


